Equipment Borrowing Form
I hereby request a(n) __________________ from the IHS Tech Department, MB38, for the following student/myself: ________________________________________________________

The equipment will be used for: ___________________________________________________

The student /I will use this equipment at: ____________________________________________

This equipment will be returned on: ______/______/_____ at _____________________ AM/PM

	Teacher’s Borrowing Policy

I understand that I will have to return the equipment on time. If I need it for longer, I will inform the Tech Department about it.

I understand that I am fully responsible for this equipment.
	Teacher to Student Borrowing Policy

I understand that the student will have to use this equipment in the location mentioned above, and that he/she can’t use it in the hallway or other restricted areas. If he/she needs to change the location, he/she needs to inform the Tech Department immediately. Tech Department will hold the student’s ID if needed until the equipment is returned to the Tech Department.

I understand that I have primary responsibility for this equipment and I am required to do whatever a responsible adult would consider necessary to fulfill my responsibility. 



By signing this form, you indicate that you agree to the Borrowing Policy, have read and understand it, and have explained it to the student. IHS reserves the right to reclaim equipment at its discretion.


Faculty Name: ___________________________         Date: _____________________________

Faculty Signature: ________________________          Borrowing Time: ___________________

Student’s Name: _______________________             Student Signature: ___________________

………………………………….………………………………………………………………

For Tech Department Use Only

Equipment Name/Number: _______________________________________________________

Authorized Signature (Borrowed) __________________________________________________

Authorized Signature (Returned) ___________________________________________________

Returned Time: ________________________
Returned Date: _______________________

Comment (if any): ______________________________________________________________

______________________________________________________________________________
